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Nebraska’s Youth Fishing Program 
Policies and Procedures  

Subject: Instructor Code of Conduct 

Policy:  

Instructors are expected to set an excellent example of safe, responsible and ethical behavior, as well as 

exhibit good judgment at all times. 

 Alcoholic beverages must not be consumed before class nor be in evidence during a class. 

 Smoking or the use of chewing tobacco is prohibited during any class. 

 The use of foul language, profanity or any racial, ethnic or religious slur is prohibited, as is any 

demeaning reference to disability, gender or sexual orientation.  

 “Off-color” jokes are strictly prohibited.  

 Refrain from discussing politics, religion or other personal beliefs.   

Remember: what is funny to one person may be very hurtful or offensive to someone else. 

Justification: 

Role modeling is a very important part of any training program, particularly one that models both 

responsible and safe angling behavior for juveniles. The better the model for students to follow, the 

greater the likelihood that students will learn, retain and apply the material offered during the training 

program.  Instructors must always bear in mind that they represent themselves and are considered 

representatives of the Nebraska Game & Parks Commission. As such, instructors are expected to 

conduct themselves in a manner that reflects high professional standards and judgment. 

Instructors should strive to present a positive approach at all times. Ridiculing or showing disrespect to 

students is a poor teaching strategy and will not be tolerated.  

Subject: Dress and Appearance 

Policy:  

Instructors shall wear clean clothes and maintain standards of good grooming.  Youth Fishing Program t-

shirts and name tags will be provided to new instructors after they have completed 10 hours of service.  

Instructors should wear their t-shirts and name tags to all events.   

Lewd or profane articles of clothing are prohibited, as well as clothes that promote alcohol or tobacco 

related products. 
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Justification:  

Volunteers are like employees and represent the Nebraska Game & Parks Commission.  Just as full-time 

paid employees have grooming and dress standards so do our volunteers when working as Youth Fishing 

Instructors. 

Subject: Youth Protection and Prevention of Sexual Harassment 

Policy: 

In order to protect young students from those who would victimize them and to protect instructors 

from unwarranted allegations of abuse, all instructors will adhere to the following policy adapted from 

the Boys Scouts of America Youth Protection Training (www.myscouting.org). 

Suspected abuse: if an instructor suspects that any student has been subjected to physical, mental or 

sexual abuse (regardless of where it may have occurred), they must report it immediately to their local 

law enforcement office and Youth Fishing Program Coordinator. 

Two-deep supervision: Two adults (instructors and/or parents) should be present at all Youth Fishing 

Program activities.   

No one-on-one contact: One-on-one contact between an instructor and a student is not permitted.  In 

situations that require personal conferences, such as reviews and evaluations, the meeting is to be 

conducted in full view of other people. 

Respect of privacy: Instructors must respect the privacy of minor students in situations such as 

restroom breaks and should intrude only to the extent that health and safety requires.  They also need 

to protect their own privacy in similar situations.  

Separate accommodations: in the event a program calls for an overnight outing, no youth is permitted 

to sleep in the tent or room of an adult other than his/her own parent or guardian.  Separate shower 

and latrine facilities for males and females are to be provided or separate time schedules are to be 

scheduled for males and females to shower. 

Sexual harassment and bullying: No sexual harassment or bullying, even between students, is to be 

tolerated. Instructors who observe or are made aware of any inappropriate behavior involving other 

instructors or students are to intervene and counsel the offending person.  They are also to report the 

incident to the Youth Fishing Program Coordinator at the earliest opportunity.   

Appropriate physical contact: There are times when physical contact is both necessary and appropriate, 

such as assisting a student in assuming a proper position.  Such coaching should be done in full view of 

other students and adults.  The student should be told in advance what contact is going to be made (for 

example: “I need to hold your shoulder and move your right hand.” 
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Justification:  

There is no sure way to detect a child molester in advance of attempted or actual abuse. These policies 

are designed to create barriers against abuse within the Youth Fishing Program and to convey the 

message that the Youth Fishing Program is a hostile environment for individuals who want to abuse 

children.  Our goal is to enhance the protection of minors and instructors.  By getting the message 

across, potential abusers will be discouraged from trying to participate in the program.   

Subject: Student Conduct 

Policy: 

Occasionally, a need to discipline a student will arise during a class. Instructors are expected to be 

courteous, but firm, in any matter involving unacceptable behavior. 

Youth Fishing Instructors shall have full authority to refuse to assist disruptive or uncooperative 

students.  Students who continually disrupt class activities, use drugs or alcohol, or refuse to respond to 

an instructor’s directions may be denied further participation in a program.  Instructors need to contact 

parent/guardian when a student is denied further participation. 

Nebraska Game & Parks Commission will support all instructors who exercise sound judgment in 

requesting disruptive students not return to class. 

Under no circumstances may an instructor strike or otherwise physically discipline a student. In the 

event of extreme student disruption, instructors should request the assistance from local law 

enforcement authorities. 

Justification: 

Instructors should remember that the primary goal of the Youth Fishing Program is learning.  A 

disruptive or uncooperative student will not learn nor will that student allow other nearby to learn.  

Calling on disruptive students or standing near such students are just two of many ways to gain their 

attention. If students are disruptive, pausing and waiting in silence will often focus class attention on the 

disrupters. Students who continue to be noisy can be separated from the rest of the group. If these 

techniques don’t work, take the student aside during a break or after a program and discuss the 

problem with a parent.  Remember though, students should be dealt with in a positive manner. An 

instructor should take care to avoid embarrassing a student in front of a class. Authority can never be 

expected to take the place of good judgment. 
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Subject: Conflict of Interest 

Policy: 

The Youth Fishing Program is not intended as a forum or vehicle to promote or advocate any other 

public or private organization or cause. Instructors will refrain from promoting private or political 

programs, principles or interests. 

Instructors who also teach angling related classes for a fee (outside the Youth Fishing Program) or who 

offer guiding services, are strictly prohibited from promoting these or any other personal commercial 

enterprises in class. 

Instructors may not benefit financially or otherwise from their participation in this program. Any 

supplies or equipment that are provided to instructors, donated to them or loaned to them for their 

program use must be returned to the department when they cease to be active in the program. 

Instructors are not allowed to require membership or solicit members to any private organization, club 

or program. Students may be informed in a non-solicitous manner of organizations that promote 

conservation, safety or ethical behavior. 

Instructors are asked to refrain from personal attacks on anti-angling organizations or attitudes. 

Youth Fishing Program activities may not be used to promote products or services. Instructors may, 

however, recommend products or services if they clearly support safe and responsible angling. 

The Youth Fishing Program may cooperate with other public organizations for the purpose of conducting 

training in conservation, safety and ethics. Instructors are encouraged to seek out and cooperate with 

such organizations when it is compatible with the best interests of this program. 

Justification: 

The purpose of the Youth Fishing Program is to inform and educate. Students must be given a balanced 

view of the issues and problems related to angling, and then allowed to form their own opinions. 

Subject: Course Fees 

Policy: 

The Nebraska Game & Parks Commission provides all basic instructional materials to students free of 

charge. 

Student may, however, be charged a reasonable fee to cover expenses incurred that are not otherwise 

provided by the program. These expenses may include fishing access fees, terminal tackle, bait, costs to 

cover rental of a meeting facility, postage or other services necessary to conduct a course. 
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The maximum fee that may be charged for an individual student is $5.00. In no instance should fees 

preclude a student from attending a program. 

When a fee is charged, a record of fees collected and the out-of-pocket expenses incurred by the 

instructor(s) must be submitted to the Youth Fishing Program Coordinator. 

Justification: 

The Nebraska Game & Parks Commission receives revenue for the Youth Fishing Program through the 

1984 Wallop/Breaux Amendment excise tax levied on fishing and boating equipment and supplies. 

Those funds pay for student tackle, handouts, videos and loaner equipment. 

This policy does not prevent an instructor from teaching a Youth Fishing Program class while employed 

by a school district, park and recreation department or other agency or business as long as the salary is 

not dependent on the number of students enrolled in a class. It does prevent instructors from realizing a 

profit, but provides that instructors do not lose money from teaching. 

Subject: Forms and Reporting 

Policy: 

The following records must be completed accurately and returned to the Youth Fishing Program at 

AkSarBen Aquarium, 21502 W. Hwy 31, Gretna, NE 68028. 

All reporting forms can be accessed at: http://fishingnebraska.wordpress.com/volunteers/resources/ 

1) Order Forms must be received at least 2 weeks prior to a fishing program in order to allow 

time for processing and shipping of supplies. 

 Equipment is available on a first-come, first-serve basis.  Fishing Activity Trailers and 

individual activity kits are available in limited quantities and may be checked out already 

when requested, so timely requests are important. 

 

2) Activity Report Forms must be completed and returned to the Youth Fishing Program in the 

same calendar year in which the event takes place.  The coordinating instructor is responsible 

for mailing the form in or returning it with fishing equipment after an event.   

 All volunteers (including non-certified volunteers) should sign an activity report form.  

Printed names and signatures are required.  Not only are signatures are required by the 

federal government for the Program to receive funding, this is the only way that 

Instructors can document volunteer hours contributed.  ID numbers are issued to all 

Certified Instructors and must accompany any reporting.  Instructors who use Youth 

Fishing Program materials and equipment and do not submit Activity Report Forms may 

have privileges revoked. 

http://fishingnebraska.wordpress.com/volunteers/resources/
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 Gender and ethnicity of participants should be estimated and recorded on the forms.  

This information is important and must be provided to our federal funding sources. 

Justification: 

As with any program, either public or private, a certain amount of record keeping is necessary to do 

business efficiently. The Youth Fishing Program receives the majority of its funding from federal excise 

tax dollars on fishing and boating equipment, administered through the Sportfish Restoration Act.  The 

apportionment of dollars received by the program is determined in part by the ‘matching’ funds 

provided by the Game and Parks Commission.  The Program is able to use volunteer hours as match for 

federal dollars received.  Accurate recording of volunteer hours is vital to the continued funding of the 

Program. 

Subject: Instructor Incentives 

Policy:  

To recognize volunteer contributions, the Nebraska Game and Parks Commission provides an incentives 

program for Youth Fishing Instructors.  All youth fishing instructors who are active within a calendar year 

will receive a gift of appreciation and a complimentary subscription to NEBRASKAland Magazine for the 

following year.   

Additionally, hours logged by volunteers during fishing events can be accrued and converted to dollars in 

the form of a Cabela’s gift card.  Every hour logged at an event is worth one dollar on a gift card.  Only 

hours logged at an event are eligible for gift cards; preparation hours (e.g., travel time, trainings, 

planning) will not accrue value on cards.  Gift cards will be issued in five dollar increments and the 

minimum gift card value is $10, but hours not meeting this minimum may accrue for up to two calendar 

years.  Gift card values cannot exceed $50, and any hours in excess of 50 in a calendar year will not 

accrue gift card value in the following year.   Instructors will be notified of their gift card value (if any) at 

the end of calendar year.  Instructors may choose to redeem gift cards, let the value on the gift card 

accrue in the following year, or the instructor may choose to refuse a gift card, leaving the funds 

available to the Youth Fishing Program to purchase equipment.  The value and dispersal of gift cards 

remain at the discretion of the Youth Fishing Program and are not guaranteed.  

Any volunteer hours considered for incentives must be received by the Youth Fishing Program no later 

than November 30th of the calendar year.   

Justification:  

The Youth Fishing Program would not be possible without the services of volunteers.  Volunteer 

instructors determine the success of the program by investing time, knowledge and skills. The incentives 

program is designed to reward instructors for their time and commitment to the Youth Fishing Program 

in Nebraska.   
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Subject: Revocation of Instructor Certification 

Policy: 

Instructor certification may be revoked and/or rescinded by the Youth Fishing Program Coordinator for 

the following purposes: 

1. Convicted of a felony 

2. Conviction or forfeiture for violations of the Game Code and/or laws of the State of Nebraska or 

its municipalities or any other state.  Instructor violations will be evaluated on an individual basis 

and will not automatically result in revocation of certification. 

3. Falsifying program records and/or documents. 

4. Convicted of a misdemeanor involving the welfare, health, safety, victimization of a minor or 

attempted victimization of a minor. 

5. Failure or refusal to comply with program policies conferring course requirements or instructor 

responsibilities, including cooperation with NGPC staff. 

6. Failure to actively participate in the program, including failure to teach a class or fulfill training 

requirements. 

Termination for Cause 

The procedure to be followed for any instructor being considered for termination from the program for 

disciplinary reasons or other causes: 

1. The instructor is sent a letter telling them that the revocation of their certificate is being 

considered. They are invited to submit details of any extenuating circumstances within two 

weeks from the date of the letter. 

2. If no response is received within two weeks, the instructors’ certificate will be revoked and they 

will be placed on the “Terminated” list. 

3. The State Coordinator will consider any letter of extenuating circumstances and the instructor 

will be notified of the final decision. 

4. In the event of gross violation of policies or when the State Coordinator determines that it is in 

the interest of the program, termination may be immediate. 

Justification: 

Certification as a volunteer Youth Fishing Instructor is and must continue to be considered both an 

honor and privilege. Both as a group and as individuals, instructors represent a proud and honorable 

tradition of volunteer citizen involvement in providing community service.  The actions of each 

individual reflect upon his/her fellow volunteers, the Nebraska Game and Parks Commission, and the 

State of Nebraska.   

 


